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BROKERS CHECKLIST
Broker Name Broker ID
Member ID (s) Application ID

Intended Location SRS (1 FHG ~ [JRFHBG  [IFHBG

I IRV [e1al M brokers@australianmilitarybank.com.au g EREIN[o[2] ‘ Broker Portal

1. Inquiry
O | I have provided the member with the relevant Fact Sheet and Information Guide
| have prowded the member with the NHFIC El|g|b|||ty Checker and Property Price Caps and Regional Checker (RFHBG only)

Reservation

| have checked the Eligibility Tool to ensure member is placed within the correct scheme

O | I have certified all ID as per KYC requirements

O | I have obtained all Supporting Documents and attached to email reservation request
*** Attach Checklist and email to Broker Team ***

| have obtained all Supporting Documents and uploaded to Apply Online with application submission documents

O | I have checked to make sure all relevant fields of the Home Buyers Declaration Form have been accurately completed

O | I have confirmed the member(s) still meet the Eligible Borrower criteria

*** Upload Checklist and email to Broker Team ***
| have confirmed the new Contract of Sale/BwIdlng Contract still meets the Eligible Property criteria
O | I have confirmed the loan application still meets the Eligible Loan criteria

*** Attach Checklist and email to Broker Team ***

BROKER TEAMS CHECKLIST

Broker Officer Name Reservation ID
Reservation Start Date

Reservation End Date
Procedure ‘ Home Guarantee Scheme Origination Channel Broker

2. Reservation
| have checked all Supporting Documents (6.1) have been provided in email

| have checked the legible, certified ID for correct spelling for each Borrower(s) name before entering into the portal
| have lodged the Reservation in the Scheme Portal and uploaded response to RLOS > Attachments

| have provided copy of the Reservation to the Broker (removing hyperlinks)

| have checked all Supporting Document (6.2) have been provided and uploaded to RLOS > Attachments
O | I have checked to make sure the Reservation ID has been correctly input in RLOS > Insurance Details
*** Upload Checklist and email to Underwriters ***

DDDD

4. Formal Approval

’ Established Off-The-Plan House & Land Package ‘ Land & Separate Build
Dwelling Type ][ please select ]\

Address (or TBE)

Title Reference

[ please select ] [ please select ] [ please select ]

COS Date Lar.1d - Lar.wd B
Build — Build —
Land — Land —
Build — Build —

|
Purchase Price ’
|

Lender Assessed Value As If Complete — As If Complete — As If Complete —



mailto:brokers%40australianmilitarybank.com.au?subject=
https://go.australianmilitarybank.com.au/brokerportal
https://www.nhfic.gov.au/what-we-do/support-to-buy-a-home/tools-and-resources/
https://www.nhfic.gov.au/what-we-do/support-to-buy-a-home/tools-and-resources/
https://www.nhfic.gov.au/eligibility/
https://www.nhfic.gov.au/what-we-do/property-price-caps/
https://www.nhfic.gov.au/what-we-do/home-guarantee-scheme-regional-checker/ 
https://www.australianmilitarybank.com.au/faq/verifying-your-identity
https://www.nhfic.gov.au/eligibility/
https://www.applyonline.com.au/Login/Decentralised/Login.asp?ngpsk=21222116
https://www.australianmilitarybank.com.au/sites/default/files/Home%20Buyer%20Declaration%20Form%20%2801.07.24%29.pdf
https://360.australianmilitarybank.com.au/forms/DocumentLibrary/Marketing/Procedures/NHFIC%20Home%20Guarantee%20Scheme%20Process%20v1.0%20(21.10.22).pdf
https://login.microsoftonline.com/2bef0550-d4e2-420f-b6ef-2cdef3878d1e/saml2?SAMLRequest=jZJdT4MwFIb%2FCuk9HwPGZjNI0MW4ZOqyoRfemEMprhFa7Clm%2B%2Fd2DBO9cPH27Xue93x0gdA2YUfz3uzlln%2F0HI1zqzTjg5KSGhrkxFktU%2FIKEZ%2FVs1ntwrSO3ThKErdk08pldRlVJUA1D%2BfEeeYahbKloRfYQsSeryQakMZKQRi6k8CNgiIMaRTT4MqLgvk0ipMX4my0Moqp5lrISsi3lPRaUgUokEpoOVLD6C6%2FX1NLpuXZhPSuKDbu5nFXECdH5NrY8BslsW%2B53nH9KRh%2F2q5TsjemQ%2Br7URJ40KPR0AiQrWiEAX0sQb57TLX2yWe19ntL8kfMKdMD7A7EObSNRHpe2uX%2BunEYki0GOx02oX8SLgPgexiS%2Fbv1hf8za0zu6IOFr5Yb1Qh2PF23BfN39sSbDIqo3HqwUt6CaPKq0hyROH42pvz%2BNdkX&RelayState=0-%2Fforms%2FDocumentLibrary%2FPROCEDURES%2FMarketing%2FNHFIC%20Home%20Guarantee%20Scheme%20Process%20v1.0%20%2821.10.22%29.pdf
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|

Scheduled Construction

Commencement

Scheduled Practical

Completion

Scheduled Settlement

Date

O | I have re-confirmed that the Broker has provided the relevant scheme Fact Sheet & Information Guide

O | I have checked all Supporting Documents have been provided and uploaded to RLOS > Attachments

O | I have checked to make sure the Reservation ID and Guarantee has been correctly input in RLOS > Insurance Details
*** Upload Checklist and Submit to Underwriter ***

UNDERWRITERS CHECKLIST
‘ Pre-Approval Formal Approval

Name Name

Approval Start Date ‘ Guarantee Start Date
Approval Expiry Date ‘

Guarantee Expiry Date

3. Pre-Approval

O |1 have confirmed member meets the Eligible Borrower (3.1) criteria

O || have checked all Supporting Documents (6.2) have been provided

O || have checked the Overarching Requirements (2.0) flowchart to verify member is placed in the correct scheme

O |l have checked to make sure the Reservation ID has been correctly input in RLOS > Insurance Details

- | have confirmed the details entered into Reservation stage such as Borrower(s) Name and Medicare Number(s) have
not changed

O |1 have lodged the Pre-Approval in the Scheme Portal and uploaded confirmation to RLOS > Attachments

*** Upload Checklist and Submit to Broker Team ***

4. Formal Approval

O |l have confirmed Contract of Sale/Building Contract meets Eligible Property (3.2) criteria

O |1 have confirmed Application meets Eligible Loan (3.3) criteria

O |1 have checked all Supporting Documents (6.3) have been provided

O |l have checked to make sure the Reservation ID has been correctly input in RLOS > Insurance Details

- | have re-confirmed the details entered into Reservation and Pre-Approval stage but confirmed there are no changes
to Borrower(s) Name and Medicare Number(s) or taxable income

O |l have uploaded the Guarantee Certificate and NHFIC Response Email to RLOS > Attachments

*** Upload Checklist and Submit to Broker Team ***



https://login.microsoftonline.com/2bef0550-d4e2-420f-b6ef-2cdef3878d1e/saml2?SAMLRequest=jZJdT4MwFIb%2FCuk9HwPGZjNI0MW4ZOqyoRfemEMprhFa7Clm%2B%2Fd2DBO9cPH27Xue93x0gdA2YUfz3uzlln%2F0HI1zqzTjg5KSGhrkxFktU%2FIKEZ%2FVs1ntwrSO3ThKErdk08pldRlVJUA1D%2BfEeeYahbKloRfYQsSeryQakMZKQRi6k8CNgiIMaRTT4MqLgvk0ipMX4my0Moqp5lrISsi3lPRaUgUokEpoOVLD6C6%2FX1NLpuXZhPSuKDbu5nFXECdH5NrY8BslsW%2B53nH9KRh%2F2q5TsjemQ%2Br7URJ40KPR0AiQrWiEAX0sQb57TLX2yWe19ntL8kfMKdMD7A7EObSNRHpe2uX%2BunEYki0GOx02oX8SLgPgexiS%2Fbv1hf8za0zu6IOFr5Yb1Qh2PF23BfN39sSbDIqo3HqwUt6CaPKq0hyROH42pvz%2BNdkX&RelayState=0-%2Fforms%2FDocumentLibrary%2FPROCEDURES%2FMarketing%2FNHFIC%20Home%20Guarantee%20Scheme%20Process%20v1.0%20%2821.10.22%29.pdf

	Amount 55: 
	Amount 56: 
	Amount 57: 
	Amount 58: 
	Check Box 204: Off
	Check Box 205: Off
	Check Box 206: Off
	Check Box 207: Off
	Check Box 208: Off
	Check Box 209: Off
	Check Box 2010: Off
	Check Box 2011: Off
	Check Box 2012: Off
	Check Box 2013: Off
	Check Box 2014: Off
	Check Box 2015: Off
	Check Box 2016: Off
	Amount 59: 
	Amount 60: 
	Amount 61: 
	Amount 62: 
	Check Box 2017: Off
	Check Box 2018: Off
	Check Box 2019: Off
	Check Box 2020: Off
	Check Box 2021: Off
	Check Box 2022: Off
	Dwelling Type - Established 4: []
	Dwelling Type - Established 5: []
	Dwelling Type - Established 6: []
	Dwelling Type - Established 7: []
	Amount 162: 
	Amount 163: 
	Amount 164: 
	Amount 165: 
	Amount 66: 
	Amount 67: 
	Amount 68: 
	Amount 69: 
	Amount 78: 
	Amount 79: 
	Amount 80: 
	Amount 81: 
	Amount 166: 
	Amount 167: 
	Amount 168: 
	Amount 169: 
	Amount 154: 
	Amount 1021: 
	Amount 155: 
	Amount 1022: 
	Amount 156: 
	Amount 1023: 
	Amount 157: 
	Amount 1024: 
	Inteded Locations 4: []
	Amount 1028: 
	Amount 1029: 
	Amount 1030: 
	Amount 1031: 
	Amount 1032: 
	Amount 1033: 
	Amount 1034: 
	Amount 1035: 
	Amount 1036: 
	Amount 1037: 
	Amount 170: 
	Amount 171: 
	Amount 172: 
	Amount 173: 
	Amount 174: 
	Amount 175: 
	Check Box 2023: Off
	Check Box 2024: Off
	Check Box 2025: Off
	Check Box 2026: Off
	Check Box 2027: Off
	Check Box 2028: Off
	Check Box 2029: Off
	Check Box 2030: Off
	Check Box 2031: Off
	Check Box 2032: Off
	Check Box 2033: Off
	Check Box 2034: Off
	Check Box 2035: Off
	Check Box 2036: Off
	Check Box 2037: Off


